SBD1

PRDU[NC[AL GOVERNIEENT
REPLBLILAE St afRicn

DEbAI’ﬂ'M’ENT oF

CO-OPERATIVE GOVERNANCE,
HUMAN SETTLEMENTS & TRADITIONAL AFFAIRS

PART AY INVITATION TO BID

. YOU ARE HEREBY INVITED 1O BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT! PUBLIC ENTITY)

BID NUMBER: | COGHSTABDS-2021/22FY | CLOSING DATE: | 28 JULY 2021 | CLOSING TIME: | 11HOp

T APPOINTMENT OF SERVICE PROVIDER FOR RENDERING PRIVATE SECURITY SERVICES AT ALTCGSTYD IN
LEPHALALE FOR THE DEPARTMENT OF GO-OPERATIVE GOVERNANGE, HUMAN.SETTLEMENTS AND TRADITIONAL
DESCRIPTION | AFFAIRS FOR A PERIOD OF THIRTY-SIX (36) MONTHS FROM 2021/22 UNTIL 2023/24 FINANCIAL YEARS.

BID RESPONSE DOCUMENTS MAY BE DEPOSITED N THE BID BOX SITUATED AT (STREET ADDRESS)

20 RABE STREET

POLOKWANE

0700 _

'B}DDING PROGEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED 70
CONTACT PERSON MASEMOLA S8 CONTACT PERSON JANSEN EP
TELEPHONE _NUMBER (15 204 2024 TELEPHONE NUMBER 015 284 5403
E-MAIL ADDRESS: masemolass@coghsta.limpopo.gov.za | E-MAIL ADDRESS jansenep@coghsta.limpopo.gov.za
SUPPLIERINFORMATION

NAME OF BIDDER.

POSTAL ADDRESS.

STREET ADDRESS:

TELEPHONE NUMBER | CODE | | NUMBER |

CELLPHONE NUMBER . .

FACSIMILE NUMBER | CODE | | NUMBER |

E-MAIL ADDRESS

VAT REGISTRATION

NUMBER
{ SUPPLEER - | TAXCOMPLIANCE or |
GCOMPLIANCE STATUS | SYSTEM PIN: CSD No: MAAA
'B-BBEE STATUS. TICK APPLICABLE BOX] B-BBEE STATUS LEVEL [TICK APPLICABLE BOX]
LEVEL VERIFICATION: -SWORN AFFIDAVIT o
CERTIFICATE []Yes [INo [JYes [ 1No

-[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN

ORDER.TO QUA._UFY FOR PREFERENCE POINTS FOR B-BBEE]

ARE YOU THE

ACCREDITED ARE'YOU A FOREIGN

REPRESENTATIVEIN BASED SUPPLIERFOR | [JVes o
SOUTHAFRICAFOR | [[ives [No THE GOODS JSERVICES

“THE GOODS' _ o WORKS OFFERED? {IF YES; ANSWER THE
/SERVICES/WORKS | [IF YES ENCLOSE PROOF] QUESTIONNAIRE:BELOW ]
OFFERED? _

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

1S THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? . ] ves [(INO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? 4 M ves [InNo
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? ] YES [LINO
DOES THE ENTITY HAVE ANY: SOURGE OF INCOME IN THE RSA? ] ves [OnNO

(S THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? | ] veEs [INO
IF THE ANSWER IS*NO” TO ALL OF THE ABOVE, THEN IT 1S NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS

| SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE {SARS) AND |F NOT REGISTER AS PER 2.3 BELOW.

1




SBD1

__PARTB _
TERMS AND CONDITIONS FOR BIDDING

BID-SUBMISSION:

4.

. BIDS MUST-BE DELIVERED BY THE STIPULATED TIME 70 THE CORRECT- ADDRESS LATE BIDS WILL NOT BE ACCEPTED FOR

CONSIDERATION,

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBEDIN
THE BID DOCUMENT.

THIS BID IS: SURJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL |
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL.BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7);

TAX COMPLIANCE REQUIREMENTS,

24
2.2

23

24
25

25

27

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX GBLIGATIONS. -

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (F’IN} ISSUED BY SARSTOENABLE THE
ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS,

APPLICATION FOR TAX COMPLIANCE STATUS (TCS).PIN MAY BE. MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA.

BIDDERS MAY ALSO-SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA/ JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY. MUST SUBMIT A SEPARATE.
TCS CERTIFICATE ! PIN / CSD NUMBER.

WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED -ON THE CENTRAL SUPPLIER DATABASE (CSD) ACSD
NUMBER MUST BE PROVIDED,

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE? :

NB: FAILURE TO PROVIDE/ OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID iNVALID.

SIGNATURE OF BIDDER: e e e TIPS e t——

CAPACITY-UNDER WHICH THIS BID IS SIGNED: | SO SORUORO
(Proof of authority must be submitted e.g. company resolution)

DATE; e R e




_ SBD 3.2
PRICING SCHEDULE - NON-FIRM PRICES
(FURCHASES)

NOTE: PRICE ADJUSTMENTS WILL BE ALLOWED AT THE PERIODS AND. TIMES SPECIFIED IN THE
BIDDING DOCUMENTS.

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A SEPARATE
PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

Name of BIdOer..........c oot i ey re e s s eve e e 1. Bid NUMber. .. COGHS TAB06-2021/22FY . .

Closing Time 11:00 .ot b e s e o Closing date .. 28 JULY 2021 .

OFFER TO BE VALID FOR..240.. DAYS FROM THE CLOSING DATE OF BID.

ITEM QUANTITY DESCRIPTION BID PRIGE IN RSA CURRENCY
NO. {ALL APPLICABLE TAXES INCLUDED)

- Required by:

- AL

- Brand'and model e eV i e et s .

- Country. of origin.

- Does the offer comply with the specification(s}? *YES/NO

- If not to specification, indicate deviation(s)

- Period required for delivery

- Delivery: *Firm/not firm

**“ali applicable taxes” includés value- added tax, pay as you €afn, income tax, unemployment insurance fund
contributions -and skills development levies.

*Delete if not applicable




PRICE ADJUSTMENTS

NON-FIRM PRICES SUBJECT TO ESCALATION

IN CABES. OF PERIOD CONTRACTS, NON FIRM PRICES WILL BE ADJUSTED (LOADED) WITH
THE ASSESSED CONTRACT PRICE ADJUSTMENTS. IMPLICIT IN NON FIRM PRICES WHEN
CALCULATING THE COMPARATIVE PRICES.

IN THIS CATEGORY PRICE ESCALATIONS WILL ONLY BE CONSIDERED IN TERMS OF THE
FOLLOWING FORMULA:

pa=(-1)pf 1R po K2, p B3 py BNy
R R0 TR0 Rio,

Where:

Pa = The new escalated price to be calculated,

(1-ViPt = 85% of the ofiginal bid price. Note that Pt must always be the

' original bid price and not an escalated price.

D1, DZ., = Each factor of the bid price eg. labour, transport, clething, footwear,
etc. The total of the various factors D1, D2...etc. must add up to
100%.

R1t, R2t...... = Index figure obtained from new index (depends on the number of
factors used).

Rio, R20 = Index figure- at time of bidding.

VPE = 15% of the ongmal bid price. This portion of the bid price remains firm

i.e. it Is not subject toany price escalations.
The following indexfindices miist be used to calculate your bid price;
{ndex;......... Dated.......... Index.:........ Dated.......... index.......... Dated..........
Index.......... Dated.......... TndeX:on.. ... Dited.. ....... Index.,........ Dated..........

FURNISH A BREAKDOWN OF YOUR PRICE IN TERMS OF ABOVE-MENTIONED FORMULA, THE
TOTAL OF THE VARIOUS FACTORS MUST ADD UP TO 100%.

FACTOR o A O e B
(D1, D2 etc. eg. Labaur, fransport elc.) PERCENTAGE OF BID PRICE




SBD. 3.2
PRICES SUBJECT TO RATE OF EXCHANGE VARIATIONS
Please furnish full particulars - of your_f_inanbial 'in_st'it_u'ti_on, state the currencies used in the conversion of

the prices of the items to South African currency, which portion: of the price is subject to rate of
e‘xchang_e-var'iaticns- and the amounts remitted abroad.

_ pormion oF | AMOURT N
PARTICULARS OF FINANGIAL. ’ _— "PRICE BN
AR TON ITEM NO PRICE CURRENCY RATE SUBIECT TG | CURRENCY
. e 'REMITTED
ABROAD

ZAR=

ZAR=

ZAR=

ZAR=

ZAR=

ZAR=

Adjustments for rate of exchange variations during the contract period will be calcuiated by using the
average monthly exchange rates as jssued by your commercial bank for the perlods indicated
hereunder: (Proof from bank. required)

_ _ _ _ DATE FRONM WHIGH NEW | o pre 1o .
AVERAGE MONTHLY EXCHANGE RATES FOR THE | CATEDOCUMENTATION | ©.c L cULATED PRICES DATE UNTIL WHICH NEW
- i MUST BE SUBMITTED e ECOME CALCULATED PRICE
: TO THIS OFFICE ILL BECOME WILL BE EFFECTIVE




SBD 4
DECLARATION OF INTEREST

1, Any legal person, including persons employed by the state’, or persons having a kinship with persons
employed by the state, including a blood relationship; may make an offer or offers in terms of this
invitation to'bid {includes a price quotatlon_ advertised competitive bid, limited:bid or proposal). In view
of possible allegations of favouritism, should the resulting bid, or part thereof, be-awarded to persons
employed by the state, or to persons connected with or related to them, itis required that the bidder or
hisiher ‘authorised reépresentative declare histher p05|t|on in relation to the evaluating/adiudicating
authority where-

- the bidder is employed by the state; and/or

- the. legal person on whose behalf the bidding document is signed, has a relationship with
personsia person who-arefis involved in the evaluation and or adjudication of the bid(s), or where
it is known that such a relationship exists between the person orpersons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the
bid.

2. In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

2.1 Full Name of bidder or his or her representativer ............. e S e SR
2.2 [dentity Number: ........... e U TP T TSRS PO
2.3 Position occupied in the Company (director, trustee, shareholder?): ..., s SN
24 Company Registrafion NUMDEI: .........oowiiiaii i i i
25 Tax Reference NUmber: ... voveeee. PO ST e
28 VAT Registration Number: ... O O S SOOI PO UROO

264 The names of all directors / trustees / shareholders { members, their individual identity numbers, tax
reference numbers and, if applicable, employee [ persal numbers must.be indicated in paragraph 3
below. '

“State” means.—-

{a) anynational orprovincial department; national or provingial publlic entity or constitutionat institution within the meaning.of
 the-Public Finance Management Act, 1999 (Act No. 1 of 1939);

(b} any municipality or municipal-entity;

(c) provincial legislature;

(d) Rational Assembly or the national Council of provinces: or

(e} Parfiament.

#Shareholder” means a.person who owns shares in the cof and is actively involved in the management of the enterprise or

business and exercises control over the enterpnse



27 Are you orany person connected with the bidder YES /NO
presently employed by the state?

271 If so, furnish the foliowing particulars:

Name of pefson / director / trustee { shareholder! member. e b s
Name of state institution at which you or the person

connected to the bidderis employed: ... e s e
Position occupied.in the state institution: ST PPRPRUPOS SN

Any other particulars:

B T L R R T T R

P T T LTI e R R R PO P

272 Ifyou are presently employed by the state, did you obfain YES/NO
the appropriate authority to undertake remunerative
work outside employment in the public sector?

2.7.2.1 1f yes, did you attached proof of such authority to the bid YES/NO
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

2.7.2.2 If no, furnish reasons for non-submission of such proof:

F O P T LR T R R LR R LR
P TN R R R TR L L

R T T L T R R T R R R L

2.8 Did you or your spouse, or any of the company's directors / YES|NO
trustees / sharehojders / members or their.spouses conduct
business with the state in the previous twelve months?

284 s, furnish particulars:

T T T e E R LI L R RN R R R R R R R

R P L T T TN T R P T P TR TR T L]

29 Do you, or any person connected with the bidder, have YES/NO
any relationship (family, friend, other) with a person
employed by the state-arid who may be involved with
the evaluation and or adjudication of this bid?

H




2.9.11f 50, furnish particulars.

[ L R LR LT P T R L R R AR R

S T L L T LR L R L R T L P

P T L R LR R N R TR R R ]

210 Are you, orany person connected with the bidder,

YESINO

aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication-

of this bid?

2101 If-so, furnish particulars.

R N L ]

R R T L AL R

------

O T T R LR e R R

P T I T TR R P PR T PR R R TR R R

211 Do you or.any of the directors / trustees / shareholders / members YES/INO
of the company have-any interest in any other related companies
whether or riot they are bidding for this contract?

2.11.11f so, furnish particulars:

PR S TP LR R LT T P T PP FT R R T

S P R LT R R LR T R TR T R R R R

T T TR P R T R P R R R S AR

3 Full details of directors / trustees / members / shareholders.

[Full Name

Tdentity

| Bumber

| Perscnal Tax

Reference Number

State Employee |
Number / Persal
Number




DECLARATION
| THE UNDERSIGNED (NAME}.........ceeseeseeosietesecss s e oo s anissss s

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2.and 3 ABOVE 1S CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS CF
PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION
PROVE TO BE FALSE.

R T L LR R Y R P T e e L N ]

P htehadedhtasarerdiearrane b du e sk nnd  hadmsaaarardndbgdeseriseaararhoodsdanenan s st iiany

Position . Name of bldder

May 2011




SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited.. It contains general information and
serves as a claim form for preference paints for Broad-Based Black Ecohomic Empowerment
{B-BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM; BIDDERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-
BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT
REGULATIONS, 2017.
1.  GENERAL CONDITIONS
1.1 The foliowing preference peint systems-are applicable to all bids:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes inciuded); and.
- the 90/10 system for requirements with a Rand value above R50 000 Q00 (all
applicable taxes included).
1.2
a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes
included) and therefore the 80/20 preference point.system shall be applicable; or
b) Either the 80/20 or 90/10 preference point system will be applicable to this terider
(delete whichever is nat applicable for this tender).
1.3 Points forthis bid shall be awarded for:
(@) Price; and
(b) B-BBEE Status Level of Contributor.
14  The maximum points for this bid are allocated as follows:
|
B-BBEE STATUS LEVEL OF CONTRIBUTOR 20 {
Total points for Price and B-BEEE must not =100
exceed
15  Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor
together with the bid, will be interpreted to mean that preference points for B-BBEE status
level of contribution are not claimed.
16  The purchaser reserves the right to.require of a bidder, sither before a bid is-adjudicated

or af any time stubsequently, to substantiate any claim in regard to preferences, in any
manner required by the purchaser.




(]

DEFINITIONS

(a) “B-BBEE” means broad-based black economic empowerment as defined in section
1 of the Broad-Based Black Economic Empowerment Act;

(b} “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms
of a code of good practice on black economic empowerment, issued in terms of
section 9{1) of the Broad-Based Black Economic Empowerment Act;

(c} *“bid” means a written offer ih a prescrlbed or stipulated form in response to an
invitation by an organ of state for the provisien of goods' or services, through price
quotations advertised competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based
Black Economic Empowerment Act, 2003 (Act No. 53 of 2003},

(e) “EME" means an Exempted Micro Enterprise in terms of a code of good practice on
black economic empowerment issued. in terms of section 9 (1) of the Broad-Based
Black Economic Empowerment Act;

(f) “funct;onahty” means the ability of a tenderer to provide goods or services in
accordance with specifications as set out in-the tender documents.

(g) “prices” includes all applicabie taxes iess all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:
1) B-BBEE Status level certificate issued by an authorized body or persen;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

_(i} “QSE” means a qualifying small business enterprise in terms of a code of good
practice on black economic empowerment issued in terms of section 9 (1) of the
Broad-Based Biack Economic Empowerment Act]

() “rand value” means the fotal estimated value of a contract in Rand, calculated at the.
time of bid invitation, and includes afl applicable taxes;

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80.of 90 points.is allocated for price on the following basis:

80/20 or 50/10
_ X b AL 4 ) - y . . N
Ps :8_0[1 - m) o Ps = -90[1 - ﬁ—m]
_ _ Fmin _ Pmin
Where
Ps = Points scored for price of bid under consideration
Pt = Price.of bid under consideraticn
Pmin =  Price.of lowest acceptabie bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regutations,
preference points must be awarded. to a bidder for attaining the B-BBEE status tevel of
contribution in accerdance with the table below:

Page 2 of 5
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1 10 20
2 9 18
3 & 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant 0 ¥
contributor
5. BID DECLARATION
5.1 Bidders who claim points in respect 6f B-BBEE Status Level of Contribution must
complete the following:
6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF
PARAGRAPHS 1.4 AND 4.1
6.1 B-BBEE Status Level of Contributor: CE . {maximum of 10 or 20 points)
(Points claimed in respect of paragraph 7.1 must be In accordance with the tabie
reflected in paragraph 4.1 and must be substantiated by relevant proof of B-BBEE
status level of contributor.
SUB-CONTRACTING
71 Will any portion. of the contract be sub-contracted?
(Tick-applicable box)
ves| [ nol |
711 Ifyes, indicate:
i) What percentage- of the contract will be
subcontracted... IR
iy Thename ofthe sub—contrac’tor ....... ear e Ay e h e et ot ae s e r it pe v e i s
iil) The B-BBEE statuslevel of the sub- contractor......‘..-.......-. ........ STUTRRUT et tren e
iv) Whether the sub-centractor is an EME or QSE
(Tick applicable box)
[ves] [n~no 1 |
v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in’ terms.
of Preferential Procurement Reguiatlons 2017
Designated Group: An EME or QSE which is at jast 51% owned EME QSE
_ by: + B
Black people

Black people who are youth

Black peopie who are women

Black people with disabilities:

Black people living in rural or underdeveloped areas or townshlps
" Cooperative owned by biack people .

Page 3 of 5.




o

| Black people who are military veterans

OR
Any EME
Any QSE
8. DECLARATION WITH REGARD TO COMPANY/FIRM
8.1 Name of
COMPaNYHAINML. . iecis vy nrenn s P e e
8.2 VAT registration
£ 1015115 )<) oTUUT PO PPV TSP PR PR ke r e e e
8.3 Company registration
number. ... e rae e Eare e e v TR, e
8.4 TYPE.OF COMPANY/ FIRM
3 Partnership/Joint Venture / Consortium
1 One person business/sole propriety
71 Close corporation
i Company
&1 (Pty) Limited
[TiCK APPLICABLE BOX]
8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
8.6 ‘COMPANY CLASSIFICATION
£ Manufacturer
1 Supplier
1 Professional service provider
Other service providers, e.g. transporter, etc.
[TICK APPLICABLE BOX]
8.7 Total number of yearsthe company/firm has been inbusiness................... et e .
8.8 /we, the undersigned, who. is / are duly authorised to do so on pehalf of the

company/firm, certify that the points claimed, based on the B-BBE status fevel of

contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the

company/ firm for the preference(s) shown and 1/ we a'c_;kno'wledge that:

i) The information furnished is true and correct;.

iy The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;.-

iiiy In the event of a-contract being awarded as g result of points claimed as shown in
paragraphs 1.4 and 6.1, the contractoma .quzred to furnish documentary
‘proof to the satisfaction of the purchas that {h@#€laims are correct;

iv) If the B-BBEE status level of contrifitor "':'--

claimed or obtained on a
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5

fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have —

(a) disqualify-the person from the bidding process;

(b) recover costs, losses or damages it has incurred. or suffered as a.
result of that person’s conduct;

(¢} cancei the contract and claim any damages which it has suffered.as
a result of having to make less favourable arrangements due to such
canceliation;

(d} recommend that the bidder or contractor, its shareholders and
~ directors, or enly the shareholders -and directors who acted on a
fraudulent basis, be restricted by the National Treasury from
obtaining business from any organ of state for a period not
exceeding 10 years, after the audi alteram partem (hear the cther
side) rule-has been applied; and

(e) forward the matter for criminal prosecution.

WITNESSES

1 SIGNATURE(S) OF BIDDERS(S)

2 ....................................... DATE: LD s caea
ADDRESS

Page 5 of 5




4.1

SBD 8

DECLARATION OF BIDDER'’S PAST SUPPLY CHAIN MANAGEMENT
PRACTICES

‘This Standard Bidding Document must form part of al] bids invited.
1t serves as a declaration to be used by institutions in ensuring that when goods
and services are being procured, all reascnable steps. are taken to. combat the

abuse of the supply chain management system.

The bid of any bidder may be disregarded if {hat bidder, or any of 1ts directors

Lave-
a. abused the institution’s supply chain management system;
b. commitied fraud or any other improper conduct in relation to such system;.or

¢. [ailed to perform on any previous contract.

In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

- “Question: S o Tl _
Is the' blclder or any of lts dlrectors Ilstcd an the, Natlena] Treasurv 5 Database of | Yes. | No
‘Restricted Suppliers as.companies or persons prohlbned from doing business with the 1 M
‘public-sector?

(Companies or persons who are listed on this Database were informed in writing
of this restriction by the Accounting OfﬁLerfAuthorlty of the institution that
imposed the restriction’ after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National Treasury’s
‘website{www.treasury.gov.za) and can be accessed by clicking on its Hnk at the
bottom of the home page.

"1f so, furnish particulars:

4.2

Js the bidder or any.of its directors listed on the Register for Tendet Defaulters in Yes | No
terms of section 29 of the Prevéntion and Coiibating of Corrupt. Activities Act (No 12 O |
of 2004)7 '
The Register for Tender Defaulters can be accessed on the National Treasury’s
website (www.treasury.gov.za) by clicking on its link at the bottom of the home

page.

421

If so, furnish particulars:

4.3

Was the bidder or any of its directors convicted by a couit of law (in¢luding a court " Yes | No
outside of the Republic of South Africa) for fraud or corruption-during the past five. ] ]
years?

4.3.1

If so, furnish particulars:

e




A4 Was any contracl between the bidder and any organ of stdte terminated dining the- past Yes No
five years on account of failure to.perform on or comply with the. contract? 3 | 3

4.4.1 | 1fso, furnish particulars:

SBD 8
CERTIFICATION

I, THE UNDERSIGNED (FULL NAME}. . c.oimuiiinaumininmmrnrmiaindrnenaesaseenner
CERTIFY THAT THE INFORMATION F URNISHED 0’\1 THIS DECLARATION
FORM IS TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,
ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

..-...-..........'...._.__.."...-.-...-.-.‘-.-.....'...... e Y T T

rusaesrenssraisetyrrrraasersehiisarasariorey T YN L R L L L LI T R L T

Position Name of Bidder _
Js3635bW




SBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Standard. Bidding Document (SBD) must form part of all bids" invited.

2 Section 4 (1) (b) (i) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between pariies in a horizontal relationship and if it involves. collusive
bidding (or bid rigging). Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

3 Treasury Regulation 18A9 prescribes that accounting officers and accounting authorities
must take all reasonable steps to prevent abuse of the supply chain management
system and authorizes accournting officers and accounting authorities to:

a. disregard the bid of any bidder if that bidder, or any of its directors have abused
the institution’s supply chain management system and or'committed fraud or any
other improper conduct in relation to‘such system. '

b, cancel a contract awarded to a supplier of goods and services if the supplier
committed any’ corrupt or fraudulent -act during the bidding process or the
execution of that contract.

4 This SBD serves as. a certificate of declaration that would be used by institutions. to
ensure that, when bids are considered, reasoniable steps are taken to prevent any form
of bid-rigaing.

5 in ordar to give effect to the above, the attached Ceriificate of Bid Determination (SBD 9)
must be completed and submitted with the bid:

1 Includes price quotations, advertised competitive bids, limited bigds and proposals.

2 Bid rigging {or collusive biddin__g_] octurs when businesses, that ‘would otherwise be expected to.compete, secretly conspire to raise prices or
jower-the guality of gocds and [ or services for purchasers who-wish to acguire-goods and /or sgrvices through 2 bidding_proces_s. Bid

rigging is; thezefore, an agréement betwean competitors not to compete.
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CERTIFICATE OF INDEPENDENT BID DETERMINATION

|, the undersigned, in submitting the accompanying bid:

(Bid Numiber and Description)

ih response to the invitation for the bid made by:

(Name of Institution)

do hereby make the following statements that | certify 10 be true and complete in every respect:

1 certify; on béhalf of: _ _ that:.
(Name of Bidder)
| have read and | understand the contents of this Gertificate;
2. | understand that the accompanying bid will be disqualified if this Certificate is found not

to be true and complete in every respect;

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder,

4. Each person whosé signature appears on the accompanying bid has been authorized by
the bidder to determine the terms of, and to sign the bid, on behalf of the bidder;

5, For the purposes of this Certificate and the accompanying bid, | understand that the
word “competitor’ shall include any individual or organization, other than the bidder,
whether or not affiliated with the bidder, who:

(a)  has been requested to submit a bid in response to this bid invitation;

(b)  could pofentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and

(¢} provides the same goods and services as-the bidder and/for is in the same

line of business-as the bidder




SBD @

8. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. Howevef
communication between partners. in a joint venture or consortium® will not be construed
‘as collusive bidding.

7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrafigement with any competitor regarding:

(@)  prices;

(b)  geographical area where product or service will be rendered: {market
allocation)

{c) methods, factors or formulas used to: calculate prices;

(d) the intention or decision fo submit or not to submit, a bid;

(._e.) the submission of a bid which does not meet the. specifications and.
conditions of the bid; or

{f bidding with the intention not to win the bid:

8. In addition, there have been no consultations, communications, agreements or
arrangemients ‘with any- competitor regarding the quality,. quantity, specifications and
conditions or delivery particulars of the products or services fo which this bid invitation
relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

* Jgintventure or Consortium means an association of persons for the purpose of combining théir expertise, property, capital, efforts, skill
and knowledge in an activity forthe execution.of a contract.
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10. 1 am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices rélated to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and. possible imposition
of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may bhe reported to the National Prosecuting Authority (NPA). for criminat
investigation and or may be restricted from conducting business with the public sector
for a period not exceeding ten (10} years in terms of the Prevention and Combating of-
Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

Signature Date

Position Name of Bidder
JegTdw2




CONFIBENTIAL

LIMPOPO
PROVINGIAL GOVERNMENT
REPU BL.JC .OF SOUTHAFRICA

 DEPARTMENT OF
CO-OPERATIVE GOVERNANCE,
HUMAN SETTLEMENTS & TRADITIONAL AFFAIRS

TERMS OF REFERENCE

FOR THE APPOINTMENT OF SERVICE PROVIDER
FOR RENDERING PRIVATE SECURITY SERVICES
AT ALTOOSTYD IN LEPHALALE FOR THE
DEPARTMENT OF CO-OPERATIVE GOVERNANCE,
HUMAN SETTELMENTS AND TRADITIONAL
AFFAIRS FOR A PERIOD OF THIRTY-SIX (36)
MONTHS FROM 2021/22 UNTIL 2023/24
FINANCIAL YEARS.

Terms of reference for the appointm ent of service provider for rendering private security services at Altoostyd in tephalale for the
department of Co-operative Governance. Human Settiements and Traditional Affairs for a period of thirty-six (36) months from

2021/22 untit 2023/24 financial years.

‘Initials.of DBSC members: Q'M \,,\/ ?\VI .

ljfpage

CONFIDENTIAL J



CONFEIDENTIAL

TERMS OF REFERENCE FOR THE APPOINTMENT OF SERVICE PROVIDER FOR RENDERING
PRIVATE SECURITY SERVICES AT ALTOOSTYD IN LEPHALALE FOR THE DEPARTMENT OF CO-
OPERATIVE GOVERNANCE, HUMAN SETTEELMENTS AND TRADITIONAL AFFAIRS FOR A PERIOD OF
THIRTY-SIX {36) MONTHS FROM 2021/22 UNTIL 2023/24 FINANCIAL YEARS.

ABBREVIATIONS

Abbreviations are as follows and remain constant throughout this document:

1. Security Manager SM

2. Private Security Industrial Regulatory Authority PSIRA

3. |dentification card (PSIRA 6r Depaitmental 1D Card) 1D card

4. Occurrence book OB

5. Security Liaison: Officer SLO

6. Security Officer S0

7, Setvice provider SP

8. South African Police Services SAPS

9. Security and Investigation Management SIM

10. Department of CoGHSTA DEPARTMENT
11. Aloostyd in Lephalale SITE
APPLICABLE LEGISLATION

» Constitution of the Republic of South Africa, 1996 (Act 106 of 1996)

e Ocoupational Health and Safety Act, 1993 (Actno 850f1993)

o  Criminal Procedures Act, 1977, (Act 51 of 1877}, as amended.

o Private Security Industry Regulations Act, 2001 {Act 56 0f 2001) _

» Control of Access to Pubtic Premise and Vehicles Act, 1985 {Act §3 of 1985}

« National Key Points Act, 1980 {Act 102 of 1980)

s Trespass Act, 1953 {Act 6 of 1959)

* Labour Relations Act, 1895 (Act66 of 1995)

»  Employment Equity Act, 1998 (Act 55 of 1998)

»  Fire-arms Control Act, 2000 (Act 60 of 2000) and reguiations

o Naticnal Building Regulations and Building Standards Act, 1977 (Act 103.0f 1977)
o Protected Disclosures Act, 2000-(Act 26 of 2000)

» Intimidation Act, 1982 (Act 72 of 1982} o

e Prevention and Combating of Corrupt Activities Act; 2004 (Act 12 of 2004)

»  Public Finance Management Act; 1999 (Act 1 of 1999)-and Treasury Regulations
s Preferential, Procurement Policy framework Act No. 5 of 2000

Terms of reference far the appointmint of sérvice provider for rendéring private seturity services at Altoostyd it Lephalale for the
department of Co-operdtive Governance Human Sattlements and Traditional Affairs far-a period of thirty-six (36} months from

2021/22 unitil 2023/24 financial years. _
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SERVICE PROVIDER OBLIGATIONS

1.

SCOPE OF SERVICE AT ALTOOSTYD IN LEPHALALE - WATERBERG DISTRICT.

The service comprises-of the daily physical security requirements at the site as prescribed herein.
The numbier of Sectirity Officers and shifts of duty will vary by ihe site-specific instruction 1o be agreed upon
by the Service Provider and thé Security Manager.

v Strictly adherence to Basic Conditions of Employment Act.
v Rights of workers will also form part of the contract between the Depariment and the appointed Service
provider.

14

1.1

112

113

1.14

1,15

1.2

Minimum Security Officer Standards are to be provided by the Service Providers as follows:

All Security Ofiicers must be PSIRA registered and have successfully passed the required PSIRA
grading course as is required by the department dependent.on the grading requu‘ed per site, Al
security officers must have an up-to-date PSIRA registrafion card on- their possession while on duty.
Current criminal background checks shall be provided to the SM for all Security Officers working on
department sites by the Information Secunty Sub-directorate. The department must require vetting to
be donie on the successful service providers, their employees rendering services for the department.

Acceptance of this contract is subject to- the condition that both the contracting company- and its
personnel providing the service must be security cleared by the department and other appropriate
authorities fo the level of either CONFIDENTIAL, -SECRET or TOP SECRET. If the principal
contractor appeints a subcontractor, the same provisions and measures will apply to the
subcontractor, Acceptance of the tender is also subject to the condition that the contractor will
implement all such security measures as the contract must require.

All Security Officers shall wear appropriate clean uniforms while on duty without exception. The
Security Manager in the site-specific instructions will determine the uniform type. Combat Uniform
comprises matching private uniform for all personnel with security company logo to be: provided by
Setvice Provider. ' '

Each Security Officer must be physically and mentally capable of performing all assigned dufies. The
Service provider must enstire each employee is able to provide the required services throughfraining
and/ or physical/ medical examinations. The' department reserves the right to review all minimum
requirements and instruct the femoval of any personne! unable to perform their duties as indicated.

All Security Officers are required to read, write and speak English. There may be site-specific
requirements for an additional language: This will be determined by the department.

Security Officers are to-be-professional, friendly and helpful at afl times and adhered to Batho Pele
Principles,

Hours of duty:

Al Security Officers will raport to work on time and for the shiftas designated per site instructions;

124

No Securrity Officer shall be allowed to work more than 12 continuous hours without time off.

‘Terms of reference for the appomtment of service provider for rendering private security services at Altoostyd in Lephalale for the
departiment of Co-operative Governance Human Settierents and Traditional Affairs for a period-of thirty-six (36) months from
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1.3.3

1.3.4
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No Security Officer shall work for more than four days without time off which shall be the: minimium of
four days for rest to stay alert and perform the required job duties to department's satisfaction.

No Secuwrity Officers are allowed 1o leave their posts without being properly relieved. 1t is the Service
provider's responsibility to provide continuous uninterrupted securify services at’ the Department.

The Service provider will indicate what procedures are being used to confirm that all Security Officers
arrive. on time for their shifts, posted and seif-posted Security Officers.

Acceptance of the contract is subjected to:

That the Service Provider shall have not less than Five Milion Rand {R § 000 000 .00) Liability
insurance cover which must be submitted to the. department where services are rendered three
months after comimencement of services by the security SP.

That both the contracting company and its personnel providing services on site are cleared in line
with Security-and Investigations Management clearance; The security clearance includes criminal
record checks by the South African Police Services. and’ vetting investigation by State Security
Agency where necessary. The recomimendation from-the clearing authorities must be posifive for the
hid to be accepted. The Service Provider's incidents data base developed by Security Management
in the department and the PSIRA's company's status data base will also be considered duririg the
screening process.

That the SP will implement ali such security measures as the safe performance of the centract may
require,

That the SP will sign the service level agreement with the department where services are f6 be
renderéd within seven working days after the bid has been awarded.

Obtaining a positive recommendation on criminal background checks of the SP's employees on site
is the responsibility of the Service Provider .concemed. The SP must within fourteen days of
appolntment submit-criminal background. stafus of all employees on site to the department where
services are rendered.

The SP should have an existing and fully cperational control room with high tech communicatiort
equipments to enable effective security monitoring within reascnable time and securfty backup.

Some security services rendered to department as per this contract may be terminated or tfansferred
to other sites before the end of the contract; in this case the Service Provider will be nolified seven
working days prior fo the termination or transfer of the sérvices.

SPECIFICATION FOR STATIC GUARDS AT ALTOOSTYD

Access control {pedestrian)

The Security Officer shall supervise the entry and axit of all people-entering / exiting the SITES. The.
Security Officer is responsible for enstring that Access:Control Policy / Procedures is-adhered to at
all entry / exit points and whenever conducting security patrols. The departmental Access Control
and Security Policy will be made available to the sticcessful SP.

Terms of reference for the appointment of service provider for rendering private security services.at Aitoostyd i in Lepha]a!e for the
department. of Co-operative Governance Human Settlements and Traditiorial Affairs for a. period of thirty-six (36) months from
202127 until 2023/24 financial yedrs.
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2.1.3

214

215

22

221
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Any person without a Departmental ID card shall not be allowed access into the premises and should
be treafed as a visitor.

Department employees without authorized access cards fo a specific site must be treated as visitors
and theit details recorded in the visitors:register.

Security services may be necessary at workshops, deparimental functions; storerooms -or other
special areas. The: SM will co-ordinate with the SP 1o defermine the sites and specification in gachi
situation.

Any problems-or unusual occurrences must be recorded in the OB and reported to SM (or his/ her
authorized delegate). Al incidents must be recorded in the OB. In the event of an emergency

oceurting after hiours; SM miust be contacted immediately (or his/ her atithorized delegate). OB entry
of emergency must be recorded,

Access control {velicle}

The Security Officer shall control the entry/ exit of vehicles in / out the Sites (As per the deparimental
Security and Access Control Policies).

Access control after hours, weekends and public holidays

All persons (employees and non-employees) requesting. access after hours, weekends and public holidays
are required to record all relevant information in the After Hours Register maintained by the Sectrrity Officer.
The Security Officer must ensure all information is legible and accurate. Any attempts of unauthorized access
shall be recorded in the OB and access will be denied. The matter will also be Feported to the SM
immedizately.

These procedures are applicable for vehicles as well as pedestrian access fo Site.

24
241

242

243

244

Procedures and record keeping

The SManid SP shall agree towhich registers are required on site.

All registers and Occurrence Books.are: to be purchased by the SP and ere available at all job sites-
(guard posts), maintained by the Security Officers and properly archived for future reference {audit
trail) by SM. All registers.are to be uniform {unless specified otherwise and agreed upen by the SM
and SP). All registers and Occurrence Books shall remain the property of the: department. '

Occurrencé-Book (OB) must be kept at each and every premises where deployed. All security related
incidents and any unusual occurrences must be recorded per OB reference number in adequate
detail for-easy understanding. For example; a bomb threat or fire alarm should be-recorded in the
OBvand all details hoted as to time/ duration/ disposition, etc. Whenever in doubt, record all details in
‘the OB.

All full registers.and OBs must be handed to the Security and Investigation. Management Directorate
for filing-and safeguarding purposes.

Terms of reference for the appointment of service. provider for reridering private security services.at:Altoostyd in Lephalsie for the
department of Co-operative Governance Hunian. Settlements and Traditional Affairs. for a period of thirty-six (36} months from-
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2.5.3
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Whenever the department assets are being removed from the premises, the appropriate removal

permits / registers. (to be supplied by the department) must be. completed with all the necessary
documentation.

Search of persons and/or vehicles éntering/ exiting the depariment premises is the responsibilities- of

the Security Officer and must be done in accordance with the Criminal Procedure Act/applicable law.
The Service prov:den’s shall be regarded:as independent SP/s and as such they must ensure that
they comply with the law.

Search of persons:

A private person (including the Security Officer) does not have a right fo search a person. However,
the Security Officer may confiscate any arficle believed to have ‘been used or is part of the

commission:of an offence or which may be used as evidence or intended fo be used or which on

‘reasonable grounds’ is believed fo be used in the commission of an offence.

Confiscate’ means take from the person and does not include body searchirig the persoh"or their
clothing.

Any article” confiscated must be handed. over fo'a Police officiat as soon as possible. Also, the
security supervisor and SM muist be informed immediately and all-information be recorded in the
{OB). S0 to provide detailed report on incident as soon as possible.

Exception foi search:

Any person lawfully in charge of the premises (including the Security Officer, but not fimited to) who
teasonably suspects that in any area of the premises that he/she is guarding contains:

2.6.1
262
283
264
2.6.5

Stolen goods
Dependence producing drugs

Arms or ammunitions

Explosives
Dangerous obiects

May at any time (if a pofice official is not immediately available) enter the premises and search the premises
and any person {or vehicle) thereon,

Note: Any of the above articles found must be handed over to-a Police official as soon as possible
with the exception of ‘explosives’ and inform the local security supervisor and SM Secure the area
containing the explosives to avoid disturbing them and risk danger to employees or other personnel.
The relevant emergency numbers and procedures will apply. '

2.7

2.7.1

Search with consent;

Searches with the consent of the person searched: is permitted, such consent must be free and

Yoluntary given and preferably in the presence of a wiiness. Unlawful searches by a Security Officer

could result in civil action for damages in addition fo-criminal prosecution for assatlt.

Terms of referenr:e for the appointment of service provider for rendering private security servicesat Altoosiyd iy Lephalale forthe
department of Co-operative Governance Human Settlements and Traditioral Affairs for a period of thirty-six {36} months from

2021/22 until 2023/24 finariciat years,

(nitials of DBSC members; g‘ M (rj ?\_‘ﬁ?’"‘ X

gy < -
Initfals of HOD /&

6|FPage

coNFIDeNTIAL § £



2:7.2

2.1.3

2.74

2.74.1

275

276

2.7.6.1
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There should be a separate room or office {with a door) to conduct the search of & person. Search of
any person must be made with due regard to decency and order. The search.of women may only be
cenducted by a woman; males can only be searched by males. In all cases, of searching a person it
is-advisable for the Security- Officer to have a witness. This ingident should be recorded in detail in
the OB-and signed (iniiated/ dated), by the searched person and witness.

Persons who refuse to be searched should be denied access to the premises and the matter be
reparted 1o the security division. Under no circuistances should the person be forced to submit to-a
search, should they refuse.

The Security Officer with regard to all the above rules! regulations pertaining to person searches
must conduct search of vehicles entering/ exiting the departmenit premises.

The Security Officer must not only operi the hoot on a properiy conducted seatch, but should havé
the vehicle pull off 10 the side and physically search the inside of the vehicle under seats and in hand
baggage etc. Any refusals for searches must be.recorded with enough applicable details to identify
and contact the SM and/ or management. Vehicle searches are to be-done if there are reasonabie
grounds or at randem and/ or as prescribed by SM.

Any refusals for search should cause the Security Officer to be more alert to defails regarding
description of vehicle/ person and of any boxes/ briefcases/ equipment/ ete. inside (and visible iri) the
vehicle,

Refusal to search by employees andfor visitors must be recorded and' processed according o the:
foliowing standards:

An employge of the department who refuses to-allow his/ her property (or vehicle) to be searched
may. be detained only if there are reasonable grounds for believing hef she is in possession of
departmernit property.

2.7.6.2 Visitors who refuse the searching of their vehicles and/ his or her property cannot be arrested unless

2.8

281

2.8.2

2.9

291

there are reasonable grounds o believe. they are in unfawiul possession of the départment's
property. However, force should not bie used unless the Security Officer fears for his-fife or that of
others. Where drivers refuse the search:of vehicles entering deparimental premises, must be denied
access io the premises.

Action to be taken by the Security Officer whenever he has any doubts:

All-department employees should be immediately reported to management, record all defails and
personal details as'per ID in the OB entry.

Visitors ‘should be reported to the SM and management {including vehicle registration number, if
avaflable) even though they may have left the premises.

Shift must be completed by all Security Officers in the-same uhiform method of procedure as

described in the following:

A Security Officer shall not feave his/ her post of duty unless his/ her relief has arrived,

Terms of referenceffor'th_e._apppi'ntm ent of service provider forrendering private secuiity servicas at Altoostyd in Lephalale for the
department of Co-operative Gevernance Human Settlemeqts-'and.Traditio_r_l_a_l Affairs for-a peried of thirty-six (36) months from
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2.9.10

2.10

2.10.1
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The Security Officer taking over miust satisfy himseli/ herself that all is in order before accepting full
responsibility, Me! she must check that any equipment; torches, two:way radios, telephones,
firearms, etc. are on hand and in operational order. He/ she must also ensure that all required
registers are up 1 date and on hand. Should there be any keys-on hand; these must alsc- be
checked. The Security Officer taking over duty must sign all appropriate registers thereby verifying

ihatall is in order.

On site where Security Officers perform patrol duties, the Security Officer going off duty and the one
reporting for duty will do one patro! together to ensure that all is in order before duty is handed over.

The-Security. Officer going off duty must stay and witness the Security Officer taking over. He/ she
must make an entry in the OB stating his/ her name and that he/ she have handed over-duty and full
responsibilities to the new officer, stating his/ her name. He/ she must also state everything is in
order and all equipment used is operational.

The replacement /. next shift on must make an OB entry confirming that duty-and responsibifities have
been taken over. He/ shie must also confirm that everything s in order and all equipment is eh hand

and operational.

Should the relief Security. Officer nct arive, the. Security Officer on duty must inform his/. her

supervisors and make the necessary -arrangements to be refieved. in this instance the Security

Officer will remain on duty until such time as he/ she has been relieved.

The Security Officer is. required-to perform: patrel functions and access Control at the department
sites 1o be determined by the SM.

The Security Officer must ensure hef she clocks in-at all the checkpoints-and within the required time
intervals at all locations enhanced with security control clocking systems. All defects or tampering

with these clocking systems must be reported to the security supervisor and the SM |mmed|ately An
appropriate OB entry must also-be made.

Al patrols and any irreguiarifies must be recorded in the OB and reported to the sscurity supervisor
and the SM.

Security Officers on patral must ensure that all persons encountered are visibly displaying the
depariment {D's. The: Security Officer must obtain identification or perscnal details of any individuals
without visible department ID's. The situation will be resolved with the-employee producing his{ her
department D or explaining why it is.not available. If not available or the empioyee refuses to display
the department ID, it must be recorded in the OB and reported to the SM as soon as possible.

Responsibilities of the Security Officer while on patrol are as follows:

Observe; report (if possible} any/ all security breaches. (for example — broken windows, broken doors
gates broken, eic.) Report all incidents o the SM. Relevant OB entries to be made.

Recognize ‘and report any signs of attempted and/ or successful unauthorized entries to the SM,
recoid all details in OB for further reference.

“Terms of referericé for the appdintment of service provider for rendering private security services at Altodstyd in'Lephalale for the
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Observe record and report any firg, elecirical andior safety hazards to the SM and otiier relevant
authorifies. Where possible, immediately rectify those hazards.

Observe record and report any unauthorized personsf vehicles on department's site.

Ensure all emargency entrances! exits are not obstructed and are operafional.

Ensure all security lights are functioning-properly.

Ensure all fire hoses, extinguishers and smoke detectors have not been tampered with and report

any defects to the SM. Record the relevant defects.in the OB,

Communication and associated equipment to be provided by Service provider(s) are as

follows:

Whenever -a location requires more: than one-security post and/ or security pafrols, the Service
provider must provide two-way radio communication between its employees to ensure their safety,
All two-way communication equipment must be operational and functioning at all times.

Where possible; the department will provide telephones at all security posts to be used for official
business only. Under no circumstances are the phones fo be used for persanal calls by the Security
Officers or the Service provider’s staff. The Service provider(s) will be responsible for any personal
calls made by the Security Officers or their staff.

A phone call register must be maintained at all posts where there are telephones: Al calls must be
recorded in this register. Costs of all personal and non-work related calls will be recorded from the
SP.

All Security Officers will be provided enough forches by the Service provider. The torches will be

operational and-on hand at al! times.

Any equipment reqwred will jointly be agreed upon by the Service provider(s) and the SM per site
requirements. The Service provider(s) will provide afl required equipment.

The Service provider(s) will-provide proofthat at least minimum wages per statutory requirements are
being paid to all Security Officers. In addition, the- Service provider(s) must nrovide (upori  request of
the SM) annual receipt of paying provisional taxes, as well as copiesiproof of salaty advices of
security personnel.

Under no circumstances will the Service provider(s) or their employses be allowed to use the
department assels (for example but not limited to photocopy machines, paper, staples, etc.). Without
the written permission of the SM.

2.12  Contingency Plans

The Service provider(s) must have contingency plans to cover the following Scenarios:

21241

{.abour action / Strike by the Service provider(s) Security personnel.
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Provision of exira Security Officers to-assist depariment in the event of labour unrest/ strike situations
at the department site.

Provision of extra. Security Officers fo assist the department in the event of ad hoc security related
operations, e.g. ad hec searching of all vehicles entering or leaving the Department premises,
searching of a building, ete. '

Detafled contingency plans will be agreed upon between the SM and SP. The number of Security
Officers will also be agreed upon between the above parties. The SM will approve the contingency
plan and staff component required.

The SM wil safeguard the original confingency plan. The SP wili keep copies. No alterations will be
made to the contingency plan without all the mutual consent of parties mentioned above.

Protection Services

The Service provider will be required to provide protection services as and when required by the department.
Protection services may include, but-are not limited to the following:

2431
24132
2133

214

Protection of the department site and premises.
Protection of assets, information and employees.
Provide escortfaccompany the cashier to the-bank when necessary.

Service Providers Personnel Obligations/Responsibilities.

Before commencing services af the department site, the SP will provide the SM with the following information
and documentation:

2.14.1
2.14.2

2143

2.144

2.14.5

List of managers/ supervisors who will authorize services. being rendered on the site, This list will

include office and after hours! weekend telephone.contact numbers.

No security officer will be removed from site without informing the Security Manager in writing with

valid reasons.

All new security officers are subjected 10 security screening before commencing with their duties and

‘must reportto the Security Manager first.

List of Security Officers who will be working ori a specific sité. This list will contain the following
information:
\/ Narme
v~ PSIRA registration number
v PSIRA grading
v Identification number

The above Jist to be updated wheneéver Security Officer(s) detalls referred to is change or any S0 are
replaced.

Terms of referenice for the appointiment of service provider for fenderirig privite security servicesat Altoostyd in Lephalale for the.
depariment. of Gé-operative Gavernance Human Settlements and Traditional Affairs for a period of thirty-six (36) months from-

2021/22 until 2023/24 financial years.
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215

2151

2.19.2

2153

2.454

2155

2.16

2.16.1

2,162

217

2.47.1

2172

2473

2174

2.17.5

CONFIDENTIAL
Fire
When Security Officer(s) are-on duty and a fire is detected, they must immediately inform the nearest
Fire Brigade and other emergencies. The Security Officer must inform the SP (or appointed de legate)
and the SM. The SO must also be informed. The incident must be recorded in detai in the OB.
If it appears to be an extinguishable fire, then the Security Officer must first attempt to extinguish it
before calling the SP and SM. Where there fs more than one Sectrity Officer on site, one should
informi the relative parties mentioned. above while the other(s) attempt to extinguish the fire. OB
entries to be made for reference-checks.
A full detailed report must immediately be provided by telephone to the SM of the incident,

It is imperative that the local emergency numbers are available at al security points. The SM will
provide these numbers.

Where necessary & more detailed procedure will be provided in the relevant department sites:

Invoices and payments

Original invoices for services rendered must be sent fo the SM for certificafion and acknowledgement
of receipt. Afier cerfification the SM must forward the cerlified invoices: fo the departmental
procurement section for payment. The SM will forward proef of payment progress to the' SP.

Payments to security SPs.will be done in :accordance with conditions. stipulated in the contract
document between the department and the successful security service provider(s).

General

The SM will provide the service providei(s) with a detailed list containing site addresses, contact
persons names and telephone numbers of all sites where the service provider{s} will be reguired fo
render physical security services.

Thie SM will provide lockable facilities wherein the keys can be safeguarded whenever the Security
Officers are required to perform key control functions.

Examples of security system are, but. not limited to turnstiles, maniraps, CCTV cameras, security
patrol clocking system, card readers, efc.

The service pravider(s) will be responsible for immediately reporting any maintenance.or repairs that
need fo be-carried out at sites with access control security systems. SM and SPwill mutually agree in
writing.on the reporting of reports fo access control security systems.

The: department will be responsm!e for ensuring that all perimeter fences, gates, security and ferrain
lights are in a good state of repair. The Secunty Officers are responsible for reporting any observed
deviations in perimeter security to their supervisor. The security supervisor must report problems to
the SM and logged in writing on the daily Incident reports.

Terms of referance for the appmntment of service provider for rendering privaté seclrity services at Altoostyd iri' Lephalaie for the
department of Co-operative Goverhance. Human Settlements and Traditiofal Affairs for a period bf thirty-six {36) months. from

2021/22 untif 2023/24 financial years.
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2477

2178

2178

CONFIDENTIAL

The SMwilt be responsible for confract management to ensure that the service provider renders &
security service in accordance with the signed contract and that the-standard of service rendered is
{o the department's safisfaction.

Each site will have a SP supervisor who. will be responsible for fiaising with the SO.. The security
supervisor will also perform daily confract management duties i order fo ensure the standard of
service rendered is 6 Provincial Govemment's safisfaction. Where fhe security supervisor is-unable
1o perform these duties, a suitable Department delegate will be: appointed.

A suitable facility an officelroom or procedures will be provided by the SM; where body searching can
be conducted should it be necessary.

The' SM will be responsible for repairing all security breaches (holes in fence, broken windows, non-
functioning access control systems, efc.) reported-within seven working days. Where these security
breaches cannot be repaired within this fime frame, the SMand SP must introduce contingency plans
to ensure that no loses are suffered as a resulf of the security breach.

24710 The department.wifl ensure there is adequate security and terrain iumination on al sites.

Recommendaticns or problems should be reported to the SP and/or the SMimmediately in writing by
the SO.

217.11 The &M iill provide all security-points with emergency contact telephone. humbers. This wifl include

the SM (or delegates) after hours contact telephone number list. The SM Office, home-and cgllular
phone number will only be available to the SP'S management team and the SM (or delegate).

2.17.12 Where firearms (those of the department employees and visitors) are handed i at security paints,

‘the department will provide gun safes in which to safeguard firearms.

2.17.13 The depariment will provide patrol-clbcking; systems on particular sites:

217.14 The SP must ensure SO are in position of firearm permits and are trained; as per firearm control

3.1.

341

312

313

314

Act,

THE DEPARTMENT'S OBLIGATIONS

Security job description

The SM will provide a defailed ‘security job description, which will form part of the contract for each

site where physical security services are required.

The-SM and Service provider(s) will mutually approve the particular job descriptions. No afterations,
deletions or-additions may be made to fhe job. descriptions without the SM's signature and approval.
Parmanent alterations to be rectified by means of signatures of all the above-mentioned parties.

Copies. of the job description to be distributed as.follows:

v Original : Security Manager o
v Copies : -One afeach security point/sites - Service Provider

Job descriptions will be reviewed on a regular basis. Any proposed amendments will be negotiated
with the SM and the SP.

Tarms of refarence for the appointment. of service provider for rehdering private security services at Altoostyd in Lgpha fale for'the
department -of Co-operative Governance Huran Settlements and Traditiona) Affairs for 2 period of thirty-six (36) months from

2021722 until 2023/24 financlal years.
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315 Once the amendments have been agreed upon by all the above, they will be rafified by signatures to
the relevant document. The SM has-final approval of all amendments. Copies of the amended job
description will be farwarrded to all the refative role players, including Supply Chain Management as.
per-paragraph 8.

316 The SMwill decids which site registers will be required.

317 The types of registers may include, but are. not limited fo the following: oceutrence books (OB),
visitor registers, after hour's registers, vehicle registers, firearm registers, vehicle and/or person
search registers, key registers, etc.

318 Thejob descr_ipti'on will coritain, but not be limited to the following information:

3.1.8.1 Type of site where security service is required.

3.1.8.2 Hours of duty for which security service is required.

3.1.8.3 Type of security service required, e.g. access control, stafic guarding, patrols, protection

3.1.84 Grade of guard e.g. Grade D or above,

3.1.8.5 Dress.code &.g. combat ar corporate type of uniform.

3.1:856 Detailed description of what security functions the Security Officer(s) are required fo perform

3.1.8.7 Details of any site special requirements, i.e. verifying if offices are locked, checking fire hoses and
extinguishers are not missing or broken, access controls funcfioning properiy, efc.

:3.1.8.8 List of registers to-be maintained.

34,88 Security Officers-functions in the evenit of an emergency.

3.1,8.10 Whether the Security Officer should be armed or not.

3.1.8.11 Whether two-way radios or remote panic buftens are required.
3.4.8:12 The types and number of firearms required.

3.1.9.13 Any other site specific requirements designated by the Department.

3.2, Hours of duty

The department reserves the right to change the duty Hours to suit its requirements. Changesto duty hours
will be conveyed 1o the Service provider at least 1 {one) week prior to the change being implemented. I case
of an.emergency, the matter will be handled in a manner to be agreed upon betwsen the SM and the Service
provider.

Tarms of reference for the appointment of service provider for rendering private security services at Altopstyd in Lephalale for-the
depaitreiit.of Co-operative Goverriance Humen Settlemerits ant Traditional Affaits for a period:of thirty:six {36} manths from

2021/22 until 2023/74 financial years. - _
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4, Security specification for Altoostyd in Lephalale,

Department | Number of Guards per shift and their grades. Total number
{-Area of security

Day shift Night shift guards per

_ site

Altoostyd | 1 Grade B Site Supervisor armed | 5-Armed Grade D security guards; | 20 Security
in day shift only; (Shift security guards) guards
Lephalale N 5 T

5 Armed Grade D security guards | 5 ynarmed Grade D segirity

(Shift security guards) quards. S o

4 Unammed Grade D secury | (Shiftsecurty guards)

guards _

(Shift security guards)

Total armed guards =6 Total'armed guards = 5

Total unarmed guards =4 Total unarmed guards = 5

Total security guard's day shift | Total securi ard's nicht shift =
including the Site Commander =10 | 45 curty guar gnt shi

12 Hour Shifts 12 Hour Shift

EQUIPMENT AND REGISTERS THAT MUST BE PROVIDED BY THE SECURITY SERVICE PROVIDER
—ALTOQSTYD IN LEPHALALE FOR A PERIOD OF THIRTY-SIX MONTHS

'Equipment: (All equipment mentioned must be-provided for a period of 36 monihs)

01 x Company Celi phone for the Site Supervisorincluding 300 minutes per month;

05 x 9mm Pistols with-8 rounds ammurition / bullets per firearm..

{5 x Biillet proof vests

08 x Pairs of Handcuffs;

05 x Baton Sticks;

18 x Whistles:

All security officer to be issued with Rain Suits including the third shift security officers;
4 x Tarches with chargers and rechargeable batteries

4 x Two-way radios

5 x Handheld metal detectors / scanners.

Registers: {All registers and pocketbooks mentioned must be provided for a period of 36 months}

1 x Oceurrence Book;

1 x Vehicle register,

1'x Government vehicle register;

1 x Visitors register;

1 x Firearm register;

1 x Firearm Permit Book;

4 x Afterhours register

24 % Pocket Books for security officers for period of 36 months. (Rellef: security officers must also be issued)

Terms of reference for the appolntment of service provider for rendering private secuiity services at Altoostyd in Lephalale for the
department’ of Co-operafive Governance Human Settlemants and Traditional Affaifs for a period of thirty-six (36} menths from

2021/22 until 2023/24 financial years,
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Grade B Security Officer = 1
Grade D Security Officers = 19

5 BID EVALUATION CRITERIA

This Bid will be evaluated in terms of the Preferential Procurement Policy Framework Act {Act No. 5.0f 2000)
and related regulations as. follows: '

The hid will be evaluated in four phases namely:

Phase 1. Administrative Compliance and Bid Conditicns
Phase 2: Technical/Functionality Evaluation. _
Phase 3: Price and B-BBEE Status of Level of Contributor.
Phase 4. Physical site inspection.

51  PHASE1: Administrative Compliance and Bid Conditions

The following returnable documents and requirements must be adhered {0 ‘and be provided in‘the proposals;

failure to comply will result in an offer being disregarded and not considered for further evaluation:

511 Proof of Compariy Registration {CK} must be submitted,

5.1.2 Cerified ID copies of directors, not-alder than six (6) months.

513  Grade A or B {PSIRA] ceriificate for alf directors, all members of close corporations, all partners:if the
applicaritis-a partnership, all trustees; alf administrators, if the applicant is a foundation, any person

- performing: executwefmanagementfunct;ons if the appllcant is a sole proprigtor.

514  Certificate of Compliance as proof of registration for tinemployment Insurance Fund issued by
Depariment of Labour.

5.5 Certificate of Compliance as proof of registration for Provident insurance Fund.

51.6 Valid Letter of Good Standing for Compensation for Occupational Injuries and Diseases issued by
Department of Labour as proof of registration.

5.1.7  Valid fetter of Good Standing from PSIRA for the Comipany.

5.1.8  Price proposals must be submitted on the company letter head, a breakdown of the-price must
indicate the following:
v" Prices should be indicated per year 1, 2.and 3.
v’ Prices should include all yearly increases as the Department will not aliow any increases after

appointment. _

v’ Price should include VAT _
v Submitied cost-breakdown per year on Company's letterhead must.be signed.
v’ Prices must be guided by PSIRA contract pricing structure (Area 3). _

51.9 Completed and signed Compuisory Standard Bid Documents (SBD1, SBD4, SBD8-and SBDS) which
form part of the tender document.

5.1.10 Submission of the SBD 6.1 form is not mandatory, but failure to fully complete or submit same wil
result in zero B-BBEE points. _

5.1:11 Submission of the SBD 3.3 form is-not mandatory, failure to complete will result in the Department
relying on the Price Proposals / Cost Breakdown submitied en 5.1.8 above,

5.1.12 Closing time for all bids is 11h00 on the closing date. Bids received after the specified closing time on
the closing date shail be regarded s late and will not be accepted and/or considered.

51,13 Bids submitted through e=mail or fax will nct be considered.

5.1.44 Each bid should be fodged in a sealed separate envelope with the name and address of the bidder,
bid number and closing date.

51.15 Bidders should make use of the prescribed bid documents. Do 'not retype or copy.

Terms of reference for the appointment of service pravider for rendering private security services at Altoostyd In Lephaiate forthe

depariment of Co-operative Governance Human Settlements and Traditional Affairs fora perlod of thirty=six {36) manths from

2021422 until 2023/24 financial years. _
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5.1.16  Use of tippex is prohibited.
5,117 No amendmenis without initializing will be accepted,
5.1.18 The depariment will not énter into a confract with service providers who are-not registered on the
Centralized Supplier Database (CSD).
5.1,19 Deviation from Specifications/Terms of Reference is not permitted.

52 Phase 2: Technical/ Functionality Evaluation

100% (80 poinits) will be allocated for technical requirements in accordance with the following rating scale:
1= Poor, 2 = Average, 3 = Good, 4 = Very Good, § = Excellent

With regard to functionality the following criteria will be applicable and the Maximuny weight of each criterion
i8 indigated hereunder:

Criteria A: Tenderer's experience ' ' ' - | Points
Demonstrate the experience in Security Industry experience 40
Security Management;

Syearsand more =5=40 points

4.and more but less than 5.years =4 = 30 points
3 and more but less than 4 years =3 =20 points
2 and more butless than 3years =2=10 points
1 and more but less than 2 years =1=05 points

{aftach contracts and completion
letters that indicates the start and
completion date. All these should be
oh the letterhead(s) of insfitutions
where the work was completed, with
contactable reference)

List of previous Security Industry: | Previous contracts total amount 40

'Gon'tracts complefed:. _Ar_nount R10m and more = 5 =40 pOEﬂtS

R9m and more butfess than R10m =4 =30 points

R8m and more but less than R9m =3 =20 points

v Written ‘and contactable | R7m and more butless than R8m =2 =10 points
references within the Security | RSm and more buf less than R7m = 1 =05 points
Industry reflecting minimum R5
Million.

GRANDTOTAL . TRy

Attach proof of previous contracts

IMPORTANT NOTE:

A bid which scores less than sixty percent (60%) in respect -of the requirements in Technical or
Functionality Evaluation will be deemed to be non-responsive.

5.3  Phase 3: Price and B-BBEE Status of Level of Contributor
Th'e.adj_uclicaﬁon of thisbid will be based on the 80/20 point scoring system.
5.3.1 Price

Price will be allocated 8C points.

Terms of reference for the appointment of sérvice provider for rentlering privaté sécurity sévices at Altoostyd in Lephalale for the
department of Co-operative Governance Human Sattlements and Traditional Affairs for 2 period of thirty-six [36) months fiom

2021/22 until 2023/24 financial years.
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5.3.2 B-BBEE Status Level of Contributor
BBBEE Status Leve!l will be allocated 20 points.
in terms of the Preferential Procurement Regulations of 2017, the 80/20 preference points system is

‘applicable for the acquisition of goods or service for rand value equal to or above R30 000 and up to
R50 million.

The 20 points will be awarded to a tenderer for attaining the B-BBEE status leve! of contributor in accordance
with the table below:

1 20
2 18
3 14
4 12
5 8
b 6
7 4
8 2
Non-compliant contributor 0

The points scored by a tenderer in respect. of the B-BBEE status level of contribution will be added to the
points scored by the-said tenderer for price.

5.4 Phase 4: Physical site inspection

Premises of all Service Providers shortlisted will be inspected by Departmental staff members to ensure their
existence. {The Department must be informed in writing should service provider(s) change its office address).

‘The shortlisted bidders’ references will be:inspected to verify the quality of service reridered. This inspection
will be against the list of previous similar projects provided on Phase 2. The following must be adhered to:
failure to comply will result in your offer not being considered for appointment:

54.1 Standard Security Control Room with relevant equipment (CCTV surveillance system, Intruder alarm
system, Fire extinguishers, Medical Kit, Base Radio, number of two way radios, hand held security
scanners, fax. machine, computer with printer, chairs, tables, telephone, panic bution for
emergencies, telephones for both internal and exiernal communication),

542 Relevant securlty equipment must be available during site inspections (number of firearms with
firearm licenses (minimum of five firearms}, firearm safes mounted on brick wall for safe keeping of
firearms, bulet proof vests, Hand cuffs, baton sficks, torches with chargers and rechargeable
batteries, whisties}.

Terrns of reference for the appointment of service:provider for rendering private security services at Altoostyd in Lephalale for the
department of Co-operative Governance Human Seitlements and Traditional Affairs for a penod of thirty-six {36) manths from

2021722 until 2023424 financial years. .
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54.3 Relevant security registers- {occurrence. books, vehicle registers, visitors' registers, asset/property
registers, company firearm registers, firearm permit books, -after hour register, incident register,

pocket books for Security Officers).

54.4 Relevant security uniforms in stock (Corporate or combat uniforms, rain suits) niot only on display
dolls.

545 Numberof vehicles registered in the campany name with proof of registration documents.

8. SUBMISSION PROCEDURE

All bids must be submitted in the Bid Box @ 20 Rabe Street, Cnr Landdros Mare & Rabe Streets, Polokwane
addressed to

“The Chief Birector

Supply Chain Management

Departmient of Co-operative Governance, Human Settiements & Trad tional Affairs

Private Bag X9485

Polokwane

0700

1. ENQUIRIES

Should additional information or claification be required regarding the terms: of reference before the closing
date of bid, contact may be made thtough tefephone or email with the following: officials:

NANE
Jansen EP | 015 284 51}{10 ext 5403 JansenEP@ oghsta. hmpopo ov.2a
Mokalapa MJ 0_-15 294 227_8 Moka!apaMJ@coghsta llmpopo gov za
Masenya JT 015 294 2308 MasenyaJT@coghsta limpopo.gov.za
Masemola 85 0152942024 MasemolaSS@coghsta.limpepo.gov.2a

DEPARTMENTAL BID. SPECIFICATION COMMITTEE SIGNATURES

Deputy Chairperson %’7

ra

Member

Member

Terms of reference fér the appointment of service provider for fendering private security services.at Altoostyd in Lephalale for the
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NOTES

The purpose of this document is to:

(i)  Draw special attention to certain general conditions
applicable to government bids, confracts and orders; and

(i) To ensure that clients be familiar with regard to'the rights
and obligations of all parties involved in doing business
with government.

In this document words in the singular also mean in the plural
and vice versa and words in the masculine also mean in the
feminine and néeuter.

¢ The General Conditions of Contract will form part of
all bid documents and may not be amended.

e Special Conditions of Contract (SCC) relevant to a specific
‘bid, should be compiled separately for every bid (if
(applicable) and will supplement the General Conditions
of Contract. Whenever there is a conflict, the provisions
in the SCC shall prevail.
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L. Definitions

General Conditions of Contract

1.

1.1

12

1.3

1.4

L5

16

].-'7

1.8

1.9

1.10

The Tollowing terms shall be interpreted as indicated:

“Closing time” means the date and hour specified in the bidding
documents for the receipt of bids.

“Confract” means the written agreement enteréd into between the
purchaser and the supplier, as recorded in the contract form signed by
the parties, including all attachirents and appendices thereto and all
documients incorporated by réference therein.

“Contract price” means the price payabie to the supplier under the
contract for the full and proper performance of his centractual
obligations.

“Cotrupt practice” means the offering, giving, receiving, or soliciting.
of any thing of value to influence the action of a- public official in the
procurement process or in contract execution.

“Countervalhng duties" are imposed in cases where an enterprise’
abroad is subsidized by its government and encouraged to market its
products internationally.

“Country of origin™ means the place where the goods were ‘mined,

grown or produced or from which the services are supplied. Goods are

produced when, through manufacturing, processing or substantial and

major. ‘assembly of components, a commercially recognized new
product results that is substantially different in basic charactenstlcs or
in purpose or utility from its components.

“Day” means calendar day.

“Delivery” means delivery in compharce of the conditions of the
coniract-of order:

“Delivery ex stock™ means immediate. delivery dlrectly fromi stock
actually on hand.

“Delivery into. consignees stora ‘or to his site” means delivered and
unloaded in the specified store or depot or on the specified site in
compliance with the conditions of the contract or order, the supplier
bearing all risks and charges involved until the supplies aré so
delivered and a.valid receipt is obtained.

"Dumping" occurs when a private enterprise abroad market its goods
on. own initiative in the RSA at lower prices than that of the country of
origin and which have: the potentlaal to harm the local industries in the




112

1.13

1.14

115

1.16

1.17

1.18

1.19

1.20

1.21

1.22

1.23

1.24

RSA.

“Force majeure” means an everit beyond the control.of the supplier 2 and
not involving the supplier’s. fault or negligence and not foreseeable.
Such events may include, but is not restricted to; acts of the purchaser
in ifs sovereign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargocs.

“Fraudulent practice” medns a misrepresentation of facts in order to
inflizence a procuremerit process oz the execution of a contract to the
detriment of any bidder, and includes collusive practice among bidders
(prior to or after bid submission) designed to establish bid prices at
artificial non-competitive: Jevels and to deprive the bidder of the
benefits of free and open competm_on

“GCC" means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials
that the supplier is required to supply to the purchaser under the
contract..

“Imported content” means that portion of the bidding price represented
by the cost of components, parts or materials which have been or are
stil} to be:imported (whether by the supplier or his subcontractors) and
which costs are inclusive of the costs abroad, plus freight and other
direct importation costs such as landing costs, dock dues, irnport chity,
sales duty or dther similar tax or duty at the South Afiican place of
entry as well as transportation and handling charges to the factory in
the: Repubho where the supplies covered by the bid will be.
manufactured.

“Laocal content” means that portion of the bidding price which is not
included in the imparted content-provided that local ménufacture dees
take place.

“Manufactire” means the production of products in a factory using
labour, materials, components and machinery and includes other
related value-adding activities.

“Order” means an official written order issued for the supply of goods
or works or the rendering of a service.

“Project site,” where applicable, means the place indicated in bidding
decuments,

“Purchaser” means thié organization purchasing the £00ds.

“Republic” means the Republic of South Afiica.

“SCC” means the Special Conditions of Contract.

“Services” means those functional services ancillary to the supply of
the goeds, such as transportatioﬁ and any other incidental services,

such as. installation, commissioning, provision of technical assistance,
trajning, catering, gardf;ning, secunly, maintenance and other such
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1.25

2.1

2.2

2.3

3.1

32

4.1

5.1

5.2
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obligations of the supplier covered under the contract,

“Wriften” ar “in writing” means handwritten in.ink or any form of
electronic or mechanical writing..

These general conditions:are applicable to all bids, coniracts and orders
including bids for functional and professwna] services, sales, hiring,
letting and the granting or acquiring of rights, but excludmg
immovablé property, unless otherwise indicated in the bidding
dotuments.

Where applicable, special conditions of contract are also laid down to
gover specific supplies, services or works.

Where such special conditions of cortract aré in conflict with these
general conditions; the special conditions shali apply.

Unless. otherwise indicated in the bidding documents, the purchaser
shall not be liable for any expense incurred in the preparation and
submission of a bid. Where applicable a non-refundable fee Tor
docuiments may be charged.

With certain exceptions, invitations to bid .are only published in the
Government Tender Bulletin. The' Government Tender Bulletin rmay be
obtained directly ffom the Governmant: Printer, Private Bag X85,
Pretoria 0001, or accessed electronically from Www.treasury,gov.za

The goods supplied shall conform to the standards mentioned in the
bidding documents and specifications.

The supplicr shall not, without the purchaser’s prior wriiten consent,
disclose thé contract, or any provision thereof, or any specification,
plan, drawing, pattern, sample, or information furnished by or on
behalf of the purchaser in. connection therewith, to any person other
than a. person employed by the supplier in the performancé of the
contract. Disclosure to any such employed person shall be made in
confidence and shait extend only so far as may be necessary for
purposes of such performance.

The supplier"sﬁa]l not, without the purchaser’s prior writlén consent,
make use of any document or information mentioned in. GCC clause
5.1 except for purposes of performing the contract.

Any document, other than the contract itself mentioned in GCC clause
5.1 shall remain‘the property of the purchaser and shall be returned (all
copies) to the purchaser on completion of the supplier’s performance
under the contragt if so required by the purchaser.

5.4 The supplier shall permit the purchaser. to inspect the supplier’s records

6.1

-relating to the perfoimance of the supplier and to have them audited by
auditors appointed by the purchaser, if so required by the purchaser.

“The supplier shall indemnify the purchaser against all third-party

claims of infringement of patent, tradematk, or industrial design rights
arising from use of the goods or any part thereof by thé purchaser.
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Within thirty (30) days of receipt of the notification of contract award,
the successful biddeér shall furnish to the purchaser the perforihance
security of the amount specified in SCC..

The proceeds. of the performance security shall be payable to the
purchaser as compensation for any loss resulting from the supplier’s
failure to complete his obligations under the contract,

The performance security shall be deriominated in the currency of the
contract, or in a freely convertible carrency accéptable td the purchaser
and shall be in one of the following forms:

(2} a hank guarantee or an irrevocable letter of credit issued by &
reputable bank located in the purchaser’s country: or abroad,
-acceptable to the purchaser, in the form provided in the
bidding documents or another form acceptable to. the
purchaser; or

(b)  acashier’sor certified cheque

The performance security will be discharged by the purchaser and
returned to the supplier not later than thirty (30) days following the
date of completion of the supplier’s performance obligations under the
contract, including any warranty obligations, unless otherwise
specified in SCC.

All -pre-biddjng:'tesﬁng. will be for the account of the bidder.

If'it is a bid condition that supplies to be produced or services to be

-rendered should at-any stage. during production of execution or on

completion be subject to inspection, the premises of the bidder or

«contractor shall be open, at all reasonable hours, for nspection by a.
tepresentative of the Department or an organization acting on behalf of

the Department,

If there afre no inspection requirements indicated in the bidding
docutents and no mention is made in the-contract, but duting the

contract period it is decided that inspections shall be carried out, the

purchaser shall itself” make the neccessary arrangements, including
payment arrangements with the testing- authority concerned.

If the inspectioris, tests and analyses referred to in clauses 8.2 and 8.3

show the supplies to be in accordance with the contract requirements,

the- cost of the inspections, tests and analyses shall be defrayed by the
purchaser.

Where the supplies or servicés referred to in claises 8.2 and 8:3 do not
comply with the contract requirements, irrespective of whether such
supplies or services are accepted or not, the cost in connection with

‘these inspections, tests or analyses shall be defrayed by the supplisr.

Supplies ind services which are teferred to in clauses 8.2 .and 8.3 and

‘which do riot comply with the contract requirements may be rejected.

Any confract supplies may on or after delivery be inspected, tested or
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analyzed and may be rejected if found mot to comply with the

requirements of the contract. Such. rejected supplies shall be held at the
cost and risk of the supplier who shall, when called upon, remove them
immediatély at. his own cost and forthwnh substitete them with:
supplies which do comply with the requirements of the contract,
Failing such removal the rejected supplies shall be returned at the
suppliers cost and risk. Should the supplier fail to provide the
substitute ‘supplies forthwith, the purchaser may, without giving the.

.supplier further opportuniity to substitute the rejetted supphes_

purchase. such supplies as may be necessary at the expense of ‘the
supplicr.

The provisions of clauses 8.4 to 8.7 shall not prejudice the rlght of the
purchaser to cancel the contract on account of a breach of the

‘conditions thereof, or to'act in terms of Clause 23 of GCC.

The supplier shall provide siich packing of the goods as is required to
prevent their damage or c_leteriorat_ien during transit to their final
destination, as indicated in the contract. The packing shall be

sufficient to withstand, without limitation, rough handling during

transit and- exposiire to extreme temperatures salt and precipitation
during transit, and open storage. Packing, case size and weights shall

take -into consideration, where appropriate, the remoteness of ‘the

goods’ final destination and the absence of heavy handling facilities at
all points in transit.

The packing, marking; and documentation within and outside the
‘packages shall comply strlct]y with such special requirements as shall

be expressly provided for in the contract, mcludmg additional

requirerhents,. if any, specified in SCC, and in any subsequent

instructions ordered By the purchaser.

Delivery of the goods shall be made by the supplier in accordance with
the terms specified in the contract. The details of shippingand/or other
documents to be farpished by the suppher are specified in SCC.

Documents to be submitted by the supplier are specified in SCC.
The goods supplied under the contract shall be .fuliy insured in a'freely

convertibje cutrency against loss or damage incidental to manufactire
or ‘acquisition, {rarspoftation, storage and delivery in the manner

specified in the SCC.,

Should a price other than an afl-inclusive delivered price be requited,
this shall be .'S_peeiﬁed: inthe SCC.

The. suppher may be required to provide any or all of the following.
services, including additional services, if any, specified in SCC:

{a) performance or supervision of on-site assembly and/or
commissioning of the supplied goods;
(b) furnishing of tools required for assembly and/or maintenance
_ of the supplied goods;
(c) furnishing of a detailed operations and maintenance manual

for each appropriate unit of the supplied goods;
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(d) performance or supervision or maintenance and/or repair of

. the supplied goods, for a period of time agreed by the parties,
provided that this service shall not relieve the supplier of any
wartanty obhganons under this contract; and

(e) training 'of the purchaser’s personnel, at the supplier’s plant
and/or on-site; in -assémbly, start-up, operation,
maintenance, and/or repair of the supplied goods.

Prices.charged by the supplier for incidental services, if not included in.
the contract price for the goods, shall be agreed upon in advance by the-
parties and shall not exceed the prevallmg rates- charged to other
parties by the supplier for similar services.

As specified in SCC, the supplier may. be. requured to provide any or all
of the: following materials, notifications, and information pertaining to
spare parts manufactured or dlstnbuted by the supplier:

(a) such spare parts as the purchaser may elect fo purchase from the
supplier, provided that this election shall not relieve the supplier
of any warranty obligations under the conitract; and

(b} in the event of termination of production of the spare parts;.

(i) Advance notification to the purcliaser of the pending
termination, in sufficient time to permit the putchaser to
procure-needed requirements; and

(infoliowing such termination, furnishing at no. cost to the
purchaser, the blueprints, drawings, and specifications of the
spare parts, if requested.

The: supplier warrants that the goods supplied under the contract are
new, unused, of the most recent or current models; and that they

incorporate all recent improvements jn design and materials unless
provided otherwise in the contract. The supplier further warrants that

all goods supplied under this contract shall have no defect, arising from
design, ‘materials, or workmanship (except when the design and/or
material is required by the purchaser’s specifications). of from any act
or omission of the supplier, that may develop under normal use ofthe

supplied goods in the conditions prevailing in the country of final

destination.

This ‘warranty shall remain valid for twelve (12) months after the
goods, or-any portion thereof as the case may-be, have been delivered
to and accepted at the final destmahon indicated in the contract, or for
eighteen (18) moniths after the date of shipment from the port or place
of loading in' the source country, whichever period concludes easlier,
unless specified otherwise in SCC.

The purchaser shall promptly notify the supplicr in wntlng of "any
claims arising under this warranty.

Upon receipt -of such notice, the supplier shall, within the period
specified in SCC and with all reasonable speed, repair or replace the
defective goods or parts thereof, without costs to the purchaser. .

If the: supplier, iaving been notified, fails to remedy the defect(s)
within the permd seclﬁed i SCC the purchaser may proceed to take
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such remedial action as may be necessary, at the supplier’s tisk and
expense and without prejudice to any other rights which the purchaser
may have against the supplier undér the contract.

The method and conditions of payment to. be made to the supplier
under this coniract shall be specified in SCC,

The supplier shall furnish the purchaser with an invoice accompanied
by a copy ofthe delivery note and upon fulfillment of other obligations
stipulated in the:contract.

Payments shall be made p‘romptly by the putchaser, but in no case later
than thlrty (30) days afier sibmission of an invoice or claim by the
sipplier.

Payment will be made in Rand unless otherwise stipulated in SCC.

Prices' charged by the supplier for goods delivered and services.
performed under the contract shall not vary from the prices quoted by

‘the supplier in his bid, with the exception of any -price adjustments

authorized in SCC or in the purchaser’s request. for bid vahdxty
extension, as the case may be.

No variation in or modification of the terms of the contract.shall be
made except by written amendment signed by the partics concerned.

‘The supplier shall not assign, in whole or in part, its obligations to

perform-unider the contract, except with the purchiser’s prior written
consent.,

The supplier shall notify the purchaser in writing of all subcontracts-
awarded under this contracts if not already specified in the bid. Such
notification, in the original bid-or later, shall not relieve the supplier
from any liability or obligation undér the contract.

Delivery of thc goods ‘and performance of services shall be made by

the supplier in accordance with the time schedule prescribed by. the
purchaser in the contract,

If at any time during performance of the contract, the supplier or its
subcontracter(s) should encounter conditions impeding timely delivery
of the goads and perfofmance of services, the supplier shall promptiy
notify ‘the purchascr in ‘writing of the- fact of the delay, its likely
duration and its cause(s). As soon as practicable after receipt of the
supplier’s notice, the purchaser shall evaluate the situation and may at
his discretion extend the. supplier’s time for performance, with or
without the imposition of penaliies, in which case the exfension shall
be ratified by the parties by amendment of contract.

No provision'in a contract:shall.be deemed to prohibit the obtaining of
supplies or services. from.a national departinent, provmmal department,

or a local authority.

The right.is reserved to procure outside of the contract small quantities

or to have minor essential services executed if an emergency arises, the

10




22. Penalties

23, Termination
for default

supplier’s point of supply is not siniated at or near the place where the
supplies are required, or the supplier’s services are not readily
available.

21.5 Except as provided under GCC Clause 25, a delay by the Supplier in

the performance of its delivery obligations shall render the supplier
liable fo the impesition of penalties, pursuant to GCC- Clause 22,
uriless an extension of time is agreed upon pursuant to GCC Clause
21.2 without the-application of penalties.

21.6 Upan any delay beyond the delivery period in the case of a. supplics

22.1

23.1

«contract, the purchaser shall, without canceiing the contract, be entitled
to purchase supplies of a similar quality and up to the same quantity in
substitution of the goods not supplied in conformity with the contract
and fo retum any goods delivered later at the supplier’s expense and
risk, or to cancel the contract and buy such goods as may be réquired
to complete the confract and without prejudice to his other rights, be.
entitled'to claim damages from the supplier.

-Subject to GCC Clause 25, if the supplier fails to deliver any or all of
the goods-or to perform the services within the per:od(s) specified in
the contract, the ‘purchaser shall, without prejudice to its other rethedies
under the contract, deduct from the contract ptice;'as 2 penalty, & sum
calculated on the delivered price of the delayed goods or unperformed
services using the current prime.interestrate caleulated for each day of
the delay until actual- -delivery or performance. The purchaser may also
‘consider termination of the contract pursuant to GCC Clause 23.

The purchaser, without prejudice to any other remedy for breach of
contract, by written notice of default sent to the supplicr, may
terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within
the period(s) specified ‘in the contract, or within any
extension thereof granted by the. purchaser pursuant to GCC

Clause 21.2;
) if the Supplier fails to perform any other obligation(s) under
h the contract; or ' o
(©) if the supplier, in the judgment of the purchaser, has

engaged in. corrupt or fraudulent practices in competing for
or in executing the contract.

23.2 ln'the event the purchaser terminates the contract in whole or in part,

the purchaser may procure, upon such terms and in such manner as it
deems appropriate, goods, works or services similar-to those undelivered,

and the supplier shall be lizble to the purchiaser for any excess costs for
such similar goods, works or services. However, the supplier shall
continue performance of the contract to the extent not terminated:

23.3 Where the purchaser terminates the contract in whole of in part, the
purchaser may decide to impose a restriction penalty on the supplier by
prohibiting such suppher from doing business with the public sector for a
period not exceeding 10 years,

23.4 If a purchaser intends imposing a restriction on a supplier or afiy

11




24, Anti-dumping-
apd  countervailing
duties-and rights

person associated with the supplier, the supplier will be allowed a time:
period of not more than fourteen (14) days fo provide reasons why the
envisaged restriction should not be imposed. Should-the supplier fail to
respond within the stipulated fourteen (14) days the purchaser mmay regard
the intended penalty as. not objected against and may iinpose.it on the
supplier. '

23.5 Any restriction imposed on any person by the: Accounting Officer /
Authority wiil, at the discretion of the Accounting Officer / Authority,
also be applicable to -any other enterprise or any partner, rhanager,.
director or other person who wholly or partly exercises.or exercised or
may exercise contrgl over the enterprise of the first-mentioned person,
and with which enterprise or'person the first-mentioned person, is of was
in the opinion of the Accounting Officer / Authority actively associated.

23.6 Ifarestriction is imposed, the purchaser must, within five (5) working
days of such imposition, furnish the National Treasury, with the
following information:

(1) the name and address'of the supplier and / of person resiricted by the

purchaser;

(i) the date of commencement of'the restriction
(iii) the peried of restriction; and
{iv) the-reasons for the restriction.

These details will be loaded. in the National Treasury’s central database
of suppliers or persons prohibited from doing business with the public
secior.

23.7 If'a.court of law convicts a person of an offence as contemplated in
sections 12 or 13 of the Prevention and Combating of Corrupt Activities
Act, No. 12 of 2004, the court. may also rule that such person’s name be
endorsed on the Register for Tender Defaulters. Whern a persof’s name
has been endorsed on the Register, the person will be prohibited from
doing busiriess with the public sector for'a period not less than five years
and not more than 10 years. The National Treasury is empowered to
determine the penod of restriction and cach case will be dealt with onits
own merits. According to section 32 of the Act the Register must be
open to the public. The Register can be perused on the National Treasury
website.

24,1 When, after the date of bid, provisitmai’ paymients are required, of anti-

dumping or countervailing dutiés arc imposed, or the amount of a
provisional payment or anti-dumping or countervailing right is
increased in respect of any. dumped or subsidized import, the State is
not: liable for any amount so required or imposed, or for the amount of
any- such increase: When, after the said date, such a provisional
payment is no longer required or any such anti-dumping -or
countervailing right is abolished, or where the amonnt of such
provisional payment or any such right is reduced, any such favourable
difference shall on demand be paid forthwith by the contractor to the
State or the State may deduct such amounts from. moneys (if any)
which may otherwise be due to the contractor in regard to supplies or
services which he delivered or rendered, or is to deliver or render in
terms of the: contract or any other contract or any other amount which

12
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may be due to him

Notwithstanding the provisions of GCC Clauses 22 and 23, the
supplier-shall not be liable for forfeiture of its performance secumy,
damages, or termination for default if and 1o the extent that his delay in
performance or other failure to perform his obhgatmns under the

‘contract is the result of an event of force majsure.

If a force miajeure situation arises, the supplier shall promptly notify

the purchaser in writing of such condition and the cause thereof.
Unless otherwise directed by the purchaser in writing, the supplier

shall continue to perform its obligations under the contract as far as is

reasonably practical, anid shall seck all redsonable alternative means for
performante not prevented by the:-force majeure event.

The putchaser may at any time terminate the contract by giving written
notice te the supplier if the supplier becomes barkrupt or otherwise
insolvent. In this event, termination will be without compensation o

the supplier, provided that such termination will not prejudice or affect

any right of action or remedy which hds accrued or will accrue
thereafter to-the purchaser.

If any dispute or difference of any kind whatsoever arises between the
purchaser and the supplier in connection with or arising out of the
contract, the parties shall make every effort to resolve amicably such
dispute or differcnce by mutual consultation.

If, after thirty (30) days, the partiés have failed to resolve their dispute
or difference by such mutual consultation, then either the purchaser or
the supplier may give notice to the other party of his intention to
comimence with mediation, No medlatlon in respect of this matter may
be commeneed unless such notice is given to the other party.

Should it not be po'ss'ibie to settle a dispute by means of mediation, it
may be settled in a South African court of law.

Mediation proceedings shall be'conducted in accordance with the mles
of procedure specified in the SCC.

Notwithstanding any reference to mediation and/or court proceedings
herein,.

(a) the parties shall continué to perform their respective obligations
under the contract uniess they otherwise agree; and
(b) the purchaser shall pay the supplicr any monies. due. the supplier.

Except in cases-0f criminal negligence or willful misconduct, and in
the case of infringement pursuant ta Claiise 6;
{a) the supplier shall not be liable to the purchaser, whether in
~ contract, tort, or otherwise, for-any indirect or consequential loss
or damage, loss of use, loss of production, or loss of ptofits or
interest costs, provided that this exclusion shall not apply to any
obhga‘uon of the supplier to pay penalties and/or damages to the
purchaser; and

13
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(b) the aggregate liability of the supplier fo the purchaser, whether
under the contract, in tort or otherwise, shall not exceed the total
coniract. pnee prov1ded that this Limitation shall not apply to the
cost of repairing or replacing defective equipment.

The contract shall be written in Enghsh All correspondence and other
documents pertamlng to the contract that is exchanged by the parties
shall aiso be written in English.

The contract shall be interpreted in accdrdance with South African
Iaws, unless otherwise specified in SCC.

Every written acceptance of 2 bid. shall be posted to the supplier
concerned by registered or certified mail and any other noticé to him

shall be posted by ordinary mail to the address furnished in his bid or

to.the address notified later by him in writing and such pesting shall be
deemed t6 be proper service of such notice

The time-mentioned in the contract documents for performing any act
after such aforesald notice has been given, shall be reckoned from the

date of posting of such notice.

A foreign supplier shall be entitely responsible for all taxes, ‘stamp
duties, license fees, and -other such levies imposed outside the
purchaser’s country.

A local supplier shall be entirely responsible for all taxes, duties,
license fees; etc., incurred until delivery of the contracted goods to
the purchaser.

No contract shall.be concluded with-any bidder whose tax matter§ are
not in order- Prior-to the award of & bid the Department rhust be in
possession of a tax ‘clearance certificate, submitted by the. bidder.
This certificate must be an original issued by the South African
Revenue Services,

The NIP Programme administered by the Department of Trade and
Industry shall be applicable to all contracts that are subject to the
NIF -obligation.

In terms of section-4 (1} (b} (ifi) of the Competition Act No. 89 of
1998, as amended, an agreement between, or concerted practice by,
firms, or a decision by an association of firms, is prohibited if it is
between. parties in a hotizontal relationship and if a bidder (s) is / are-
ot a oontraotor(s) was / were involved in collusive bidding (or bid
rigging).

If a bidder(s) or contractor(s), based on reasonable grounds- or
evidenice obtained by the purchaser, has / have engaged in the
restrictive practice referred to above, the purchaser may refer the
matter to the Competition Commission for investigation-and possible
imposition of administrative penalties as contemplated in “the
Competition Act No, 890f 1998.

14




34.3

If"a bidder(s) or contractor(s), has./ have been found guilty by the
Competition Commission of the restrictive practice referred 1o

above, the purchaqer may, in addition and without prejudice to -any.
other remedy provided for, invalidate the bid(s} for such item(s)
offered, and / of terminate the contract in whole or part, and / or
restriot the bidder(s) or contractor(s) from conducting business with
the public sector for a period not exceeding ten (10) years and / or
claim damages from the bidder(s) or contractor(s) concerned.

Js General Condilions of Contract (revised July 2010)
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